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IMOJIOKEHHUE

0 3aIIUTe [IePCOHATBHBIX JAHHBIX Pa0OTHHKOB MYHHULUIIAIBLHOTO OI0HDKETHOTO
YUpPEKIEHIs KyJIbTypbl «MeIBenoBCcKas oubnuoTexa»

1. O0mye noJoKeHHUs

1.1. Llensio pamroro ITomoxeHUs SBIAETCS 3alUTa NEPCOHANBHBIX NaHHBIX
pabotaukos MBYK «Mensenosckas 6ubinorexa» OT HECAHKIIMOHMPOBAHHOTO
ZIOCTYIIA, HEIIPABOMEPHOTO MX MCIIONB30BAHMS UK yTPATEL. :

1.2. Hactosmee TTonoxenue paspaborano Ha ocHoBanun crateit Koncturynnu PO;
Tpymnosoro Konekca PO, Kozekca 00 aIMHUHHCTPATHBHBIX IIPABOHAPYIIEHHAX PO,
I'paxcaanckoro Koxexca P®, Yronosroro Kozekca P®, a Taioke DenepalbHBIX
3aK0H0B; «O6 HH(GOPMAIIIH, HHOOPMATH3AIMHY 1 3aIUTe HHOOPMAIUI) U «O
IIEPCOHATBHBIX JaHHBIX».

1.3. TlepcoHanbHBIe JIAHHBIE OTHOCSTCS K KATETOPHH KOHQUICHIHATbHOU
uH(opManuu. PexrM KOHQHIEHIMAIbHOCTU IEPCOHAIbHBIX JaHHBIX CHUMACTCA B
cilydasx 006e3MIUBaHUs MM IO MCTeYeHUH 75 JIET CPOKa XpaHECHHs, CCIIH HHOE He
OTIPEesIEHO 3aKOHOM.

1.4. Hacrosimee ITomojxeHue yTBep)KIaeTcsl X BBOAUTCA B IEHCTBUE IIPUKA30M
nupexropa MBYK «MenBeopckas 6ubauoTexa» U sBiseTcs 00s3aTeNBHEIM IS
HCIIONHEHUS] BceMU pabOTHUKAaMH, MMEIOIUMU JOCTYIT K TIEPCOHANIBHBIM TaHHBIM
COTPYIHHUKOB.

2. lonsTHE M COCTAB MEPCOHAJILHBIX JaAHHbBIX

2.1. [lepcoHalbHEIE TaHHBIE paboTHIKa — HHEOpMANKs, HeOOXOoMIMas paboTtoarento
B CBS3M C TPYHOBBIMH OTHONICHUAMH M Kacalollhecst KOHKpeTHOro paboTruka. Ilog
prdopmanyeli 0 pabOTHHKAX MOHHMAIOTCS CBENEHHS O QaKTax, COOBITUSIX U
06CTOATENBCTBAX KHU3HU PABOTHHKA, O3BONSIONINE HIEHTU(QUIIHPOBATE €r0 JIMIHOCTD.

Ilepconansurie nanuse padoranka MBYK «MezBenosckast oubnuoTexa »,3To
uH(pOpMAITHs 0 paGOTHUKAX~ CBeJIeHH s O (haKTax, COOBITUSIX U 06CTOATEIBCTBAX KHIHH
paGOTHHUKA, HO3BOJISIOIIUE UACHTH(UIIPOBAT €10 JIMIHOCTE (anee pabOTHHUK).

2.2.B cocTaB NepcoHAIbHBIX JAHHBIX pAOOTHHKA BXOJST:

- agKeTHbIEe M Ouorpaduueckue NaHHBIE,
- 0Opa3oBaHue;




- CBEJIGHHSI O TPYZOBOM M OOIEM CTaxe;

- CBEJIEHHSI O COCTaBe CeMBH;

- IACIIOPTHEIE JIaHHEIE;

- CBEJICHUS O BOMHCKOM Y4erTe;

- CBEJIeHMs 0 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJIEHNSI O COLMAIBHBIX JIBTOTaX;

- CIIELAIBHOCTD,

- 3aHUMaeMast JOJDKHOCTE;

- HAJIM4HE CYyITUMOCTEH;

- aJpec MecTa JKHTEJIbCTBa;

- IOMaITHuH Tene(oH;

- MecTO paboThl WM y4eOBl YIEHOB CEMBH U POJCTBEHHUKOB;

- XapaKkTep B3aHMOOTHOIIIEHHH B CEMBE;

- coJiep)kaHKe TPYJIOBOTO JOT0BOPa;

- COCTaB JACKJIapUPYEMbIX CBEIeHUN 0 HaTMYUH MaTepPUaIbHBIX LIEHHOCTEH;
- coJiepKaHue JeKiapaliy, oJjaBaeMoi B HAJOTOBYIO MHCIIEKIIHIO;
- IIOJVTMHHUKY ¥ KOIHK IIPUKA30B 10 TUIHOMY COCTaBY;

- TAYHEIE JeJa U TPYINOBble KHIIKKH COTPYIHHKOB;

- OCHOBaHHs K IIpHKa3aM II0 JINYHOMY COCTaBY;

- Jlenia, cojiepiKalliie MaTepUalbl 10 MOBBIIIEHUIO KBATHGHKAUH U TIePEIoAr0TOBKE
COTPYIHUKOB, UX aTTECTAI|H, CIy)KeOHBIM paccieoBaHUsIM;

- KOTIMY OTYETOB, HAIIPaBIsieMble B OpraHbl CTATUCTUKH.

2.3. JlaHHbIE TOKYMEHTHI SIBIISIOTCSI KOH(DUIECHIMAIBHBIMHY, XOTs, YYUTBIBAsA HX
MaCCOBOCTb U €IMHOE MECTO 00pabOTKHU U XPaHEHHUS - COOTBETCTBYIOIIUH rpu
OTpPaHHYEHUs Ha HUX HE CTaBUTCS.

3. O6pabGoTka mepcoHANbHBIX JTAHHBIX

3.1. [lox 06paboTKOM EepCOHANBHBIX JaHHEIX paOOTHUKA OHUMAETCs MONyUYeHMUE,
XpaHeHKe, KOMOMHUPOBaHUe, Niepeayda win Jroboe Ipyroe UCIoJIb30BaHue
IEPCOHAIBHBIX JTAaHHBIX PaOOTHHKA.

3.2. B nensix obecriedenus npas u ¢cBOOOJ YeIOBEKa U MpakaHWHa TUPEKTOP U ero
Ipe/ICTaBUTENH IIPH 00paboTKe NepCOHATbHEIX JaHHBIX paboTHHUKA 00sI3aHbI
cobmoaaThk cleayroume oomnue TpeboBaHu:

3.2.1. O6paboTka nepcoHaIbHBIX JaHHBIX PA0OTHUKA MOXKET OCYLIECTBIIATHCS
UCKIIIOUUTENIFHO B LeNix obecreueHus coOMIOAeHNs] 3aKOHOB ¥ MHBIX HOPMATUBHBIX
IIPaBOBBIX aKTOB, COAEHCTBUS paOOTHUKAM B TPYAOYCTPOHCTBE, 00y4EHUH U
IIPOJIBUKEHHUU TI0 Ciryk0e, obecriedeHus TUIHON 0€30IIacHOCTH PaOOTHUKOB, KOHTPOJIISL
KOJIMYECTBA ¥ KaYECTBA BBITOIHICMOM paboTh! B 00ECIIeUeH A COXPAHHOCTH
UMyI[eCTBa.

3.2.2. Ilpu onpeneneHuu o0BeMa U cofeprkaHius oOpabaThiBaeMBbIX [1EpCOHAIIBHBIX
IaHHBIX PabOTHUKA AMPEKTOP NOIDKEH pyKoBoACTBOBaThCs KoHcTUTymei Poccuiickoit
®enepauun, TpynoseiM KojekcoM U UHEIMU (eepalnbHbEIMU 3aKOHAMM.




3.2.3. llonmy4yeHne nepcoHaNbHbIX JaHHBIX MOXKET OCYIIECTBIISTECS KaK ITyTeEM
IIPEJICTaBJICHUsI UX CaMUM pabOTHUKOM, TaK U ITyTeM IONyUYEeHHs UX U3 UHBIX
HCTOYHHUKOB.

3.2.4. [lepconanpHble J@aHHBIE CIEAYeT MoNy4aTh y Hero camoro. Ecnu nepcoHanbHbIe
JaHHBEIE PAa0OTHUKA BO3MOYKHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHUK
JoJKeH OBITh YBeIOMIIeH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITH ITOJIYYEHO
nuceMeHHoe corytacue. Paborogarens 10JKeH cOOOLMTE pabOTHUKY O LEIsX,
IpearonaraeMblX HCTOYHUKAX U CII0c00ax MOIydeHus! IePCOHANBHBIX AaHHBIX, a TaK
’Ke 0 XapaKTepe TIOAJICIKAIINX [TOJIyIeHUIO IIEPCOHABHBIX JaHHBIX H [TOCICACTBUAX
oTKa3a pabOTHHKA ATh MUCEMEHHOE COTJIacHe Ha HX IMOJIyueHHUE.

3.2.5./lupexTop He MMeeT MpaBa IMOJydaTs U 00pabaThIBaTh IepCOHATIbHbIE JaHHbIe
pabOTHUKA O €ro MONUTUYECKUX, PEIUTMO3HBIX U MHBIX YOeXKIEHUSIX W 4aCTHOH
KHA3HM. B cirydasix, HEenocpeICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYNOBBIX OTHOIIEHUHI
JaHHbIE O YaCTHOM >KU3HU paboTHUKA (MHPOPMaKs O KU3HEAEITEIbHOCTHU B chepe
CEMEHMHBIX OBITOBBIX, THYHBIX OTHOIIEHUN) MOTYT OBITh ITOJTy4eHB! 1 00paboTaHbl
paboTonaTreneM TONBKO C €ro MHCHbMEHHOI'O COTNAcHsL.

3.2.6./lupexTop He UMeEeT MpaBo MOJIydaTh U 00pabaTEIBATh IIEPCOHANILHBIE IAHHBIE
pabOTHHKA O €ro YIEHCTBE B O0IIECTBEHHBIX 00BeIUHEHHSIX HIIM ero IPO(COI03HOM
JeSITENIbHOCTH, 33 HCKITIOYEHHEM CITydaeB, MPeIyCMOTPEHHBIX (elepaabHbIM 3aKOHOM.

3.3.K o6paboTke, nepegaye H XpaHEHHIO NEPCOHATBHBIX JAAHHBIX Pa0OTHHKA
MOTYT UMETh J0CTYH COTPYAHHKH:

- Oyxranrepuu;

- 3aBeJyIoIue QuIHanamMu;

- AUPEKTOP

3.4. Ucnionb30BaHHEe MEPCOHATBHBIX JAHHBIX BO3MOKHO TOJLKO B COOTBETCTBUH
¢ LesIMH, ONpeAeIJMBIIHMH HX NOJy4eHHe.

3.4.1. [lepcoHanbHble AaHHBIE HE MOTYT OBITH UCIIOIB30BaHb! B LIEJIIX IPUYUHEHNs
MMYILECTBEHHOI0 ¥ MOPaJIbHOI'O Bpefia rpax<IaHam, 3aTpyJHEHUs peaau3aliy rpaB u
cBobox rpaxxaan Poccutickolt @enepampu. Orpanndenne npas rpaxan Poccuiickon
Denepalluy HA OCHOBE UCIOJIE30BaHMsI HHQOPMALIUK 00 UX COLHAILHOM
IIPOUCXOXIEHHH, O PACOBOH, HALIHOHATBHOM, SI3BIKOBOM, PEIUTMO3HOM U apTUHHON
IPUHAIEKHOCTH 3aIIpelleHo U KapaeTcsl B COOTBETCTBUHU C 3aKOHOIATEIECTBOM.

3.5. Illepegaya mepcoHANbLHBIX JAHHBLIX pa0OTHHKA BO3MOKHA TOJIBLKO € COrIACHS
paoTHHKa WK B CJ1y4asX, IPSIMO NpelycMOTPeHHbIX 3aKOHOJATEJILCTBOM.

3.5.1. Ilpu nepenave mepcOHANIBHBIX AaHHBIX PAOOTHHKA JUPEKTOP HOJDKEH
coOmoaaTh Clielylolue TpeboBaHus:

- He coobuIaTh MepcoHanbHEIe TaHHble pabOTHUKA TpeThel cTopoHe 63 MUCEMEHHOIO
coriacusi paboTHHKE, 38 UCKITIOUEHHEM CITy4aeB, Koraa 3T0 He00XOIMMO B LEIsX
IpeIyTIpek ICHIsI YTPO3bI KHU3HH U 3M0POBBIO0 pabOTHHKA, a TAKXKe B CIIydasx,
YCTaHOBJICHHBIX (e/iepalbHBIM 3aKOHOM;



- He coo0IIaTh IepCOHAbHBIE JaHHbIe pADOTHUKA B KOMMEPUYECKHX LIETIIX Oe3 ero
IMCEMEHHOIO COTJIACHS; '

- IPEAYIPEAUTE JIHLI, [IOJIY4alOIUX [1ePCOHAIbHBIE AaHHbIe pabOTHHUKA, O TOM, YTO
5TH JaHHBIE MOT'YT ObITH MCIIOJIB30BAHBI JIUIIB B LEJSIX, AJIsI KOTOPBIX OHH COOOIICHEI, U
TpeOOBaTh OT STUX JIKI] IIOATBEPKACHHUS TOr0, YTO 9TO IpaBuiIo cobmoaeno. Juna,
OJTyHalolHe epcoHalbHbIe JaHHble paboTHUKa, 00s13aHBI COOIIOIATE PEXXKUM
ceKkpeTHOCTH (KOH(DHAEHIINATHEHOCTH). [JaHHOe MMosIoKeHe He pacpoCTpaHsIercs Ha
oOMeH nepcoHaNbHBIMY TaHHBIMHU paO0THUKOB B ITOPSIIKE, YCTAHOBIEHHOM
(herepabHBIMU 3aKOHAMU;

- paspeliars [IOCTYIH K IIepCOHAIbHEIM JaHHBIM PaOOTHHUKOB TOJIBKO CIEHAIBHO
YIIOJIHOMOYEHHBIM JIULaM, ONPE/ICNICHHBIM IPUKA30M 10 YUPEXKAECHUIO, IIPU 9TOM
yKa3aHHBIE JIUIA JOKHBI HIMETh MIPaBo MMOIy4aTh TOJIBKO T€ IEPCOHAIBHEIE AaHHbIe
paboTHHKA, KOTOPbIe HeOOXOIUMBI /15 BHIIIOJHEHUs] KOHKPETHBIX (QYHKIIUHA;

- He 3alpalluBaTh WHPOPMALHIO O COCTOSHHH 310POBhsSl pabOTHHKA, 32 HCKITIOUEHHEM
TeX CBEAEHUM, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBITIOTHEHHUS
pabOTHUKOM TPYIOBOU (PyHKIIHH;

- IepesiaBaTh NEPCOHANBHEIE JaHHbBIE pabOTHHKA MPEACTABUTENSIM PaOOTHUKOB B
nopsiike, ycraHoBIIeHHOM TpymoBeiM KomekcoM, B OrpaHHYMBaTh 3Ty HH(OPMAIHIO
TOJIKO TEMH NEPCOHANILHBIME JaHHBIMU paOOTHHKA, KOTOPEIe HEOOXOAUMEIL IS
BBINIOJTHEHHSI YKA3aHHBIMH MTPEICTABUTEIIIMU UX (QyHKIIHIH.

3.5.2. [lepenava mepcOHANBHBIX JAHHBIX OT JepiKaTells WM ero IIpeacTaBUTelen
BHELITHEMY IMOTPEOUTENIO0 MOXKET AOIYCKAThCs B MHHUMAIIBHBIX 00BEMAX U TOJILKO B
LIeJIsIX BBITIOJHEHHMS 3a/1a4, COOTBETCTBYIOIINX 00BbEKTUBHOM pUYrHe cOopa 3THX
JNaHHBIX.

3.5.3. [lpu mepepave mepCcOHANBHBIX JAHHBIX pa0OTHHUKA MOTPeOUTEISIM (B TOM YHCIIE
U B KOMMEpPYECKHUX IIeJisIX) 3a IpeJlesisl OpraHu3aliy JUPEeKTOp He JOJDKEH coo0IaTh
3TH JJaHHBIE TpeThel CTopoHe 6e3 MUCHbMEHHOro Cornacks paboTHHKA, 33
MCKITIOYEHHEM CITydaeB, KOTa 9T0 He0OX0IUMO B IEJIIX IPeTyIPeKIEeHNs YIPO3EI
KU3HH U 3J0POBBIO Pa0OTHUKA MIIH B CIy4asiX, yCTaHOBJIEHHBIX (pemepaabHbBIM
3aKOHOM.

3.6. Bee meps! kOHbUAECHIHATBHOCTHY IIpH cOope, 00paboTke ¥ XpaHEHHH
NIepCOHANIBHBIX JaHHBIX COTPYIHHKA PACIPOCTPAHIIOTCS KaK Ha OyMayKHEIe, TaK ¥ Ha
SIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIH HH(M)OPMALH.

3.7. He morryckaeTcst 0TBeYaTh Ha BOIPOCHI, CBS3aHHBIE C Nepenavyel nepcoHanbHon
uHdopmalmu 1o Tenedony Wi Gakcy.

3.8. XpaHeHrue MNEePCOHAIBHBIX JaHHBIX JOJKHO IIPOUCXOLUTE B IMOPSIKE,
WCKJII0YAIOIIEeM X yTpaTy MM UX HENPaBOMEPHOE UCIIONb30BaHHE.

3.9. I'lpu NpUHATHH peLIeH I, 3aTPArHBAIOIINX HHTEPEChl PabOTHHKA, JUPEKTOp He
MMEET IPaBa OCHOBBIBATELCS HA [IEPCOHANIBHBIX JaHHBIX PabOTHMKA, ITOIYYEHHBIX
UCKIJIIOUUTENBHO B pe3ysIbTaTe HX aBTOMATU3UPOBAHHON 00pabOTKH MM SJIEKTPOHHOTO




MOJNTy9eHus. J\MpeKTOp YIUTHIBACT INYHbIE KadecTBa pabOTHHKA, €ro 100pOCOBECTHEIN
1 9GbeKTUBHBIN TPYI.

4. locTyn K MepCcoOHAJbLHBLIM AaHHBIM

4.1. BuyTpenuuii aoctyn (Io0CTyn BHYTPH OpPraHu3aluH).

4.1.1. I'lpaBo gocTyna K NepCcoHalbHBIM AaHHBIM COTPYAHUKA HMEIOT:
- mupexrop MBYK «Mensenosckas Gubmnorexar;

- 3aBeqyrolpe (GpuipanaMy 10 HalpaBIeHUIO AeSTeIbHOCTHU (JOCTYIl K THYHBIM
TaHHBIM TOJBKO COTPYIHUKOB CBOEro (puiuana);

- TIpX TIEPEeBOJIe M3 OJHOTO (uiIraia B Ipyroi, JOCTYIl K IEPCOHAJIBHBIM JaHHBIM
COTPYAHUKA MOXKET UMETh PyKOBOJMTEJIb HOBOI'O (huIMaa;

- caM paﬁommc, HOCHTCJIb DaHHBIX.

- IpyTHe COTPYIHUKH OUOIHOTEKY IPU BEIIIONHEHUH UMU CBOMX CITy)KEOHBIX
obs;3aHHOCTEH.

4.1.2. TlepeueHp ML, UMEIOIUX JIOCTYII K TIEPCOHATIBHBIM JIaHHBIM PaOOTHHUKOB,
ompezeisiercs nprukazom aupekropa MBYK «Menpenosckas bnbmmoTexay

4.2, Buemrnui J0OCTYII.

4.2.1. K unciry mMaccoBBIX OTpeOuTeNIel IepCOHANBHEIX JAHHEIX BHE YUPEKICHHUS
MOXHO OTHECTHU I'OCY/IapCTBEHHBIE U HEroCyJapCTBEHHBIE (DYHKIIMOHAIIBHEIE

CTPYKTYPBL:

- HAJIOIOBbI€ MHCIEKLIWM;

- IpaBOOXpaHUTEeJIbHbIE OpraHbl;

- OpraHbl CTATUCTUKU;

- CTpaxOBEIE AreHTCTBA;

- BOEHKOMATEL;

- OpraHbl COLIMAIBHOIO CTPaxXOBaHU;

- IEHCUOHHEIE (hOH/IEI,

- TIO/Ipa3esieHus] MyHHUIIUIIAIbHBIX OPraHOB YIIPaBICHHUS;

4.2.2. Han30pHO-KOHTPOJIEHbIE OPraHbl KMEIOT JOCTYI K HH(BOPMAIUU TONBKO B chepe
CBOEH KOMIIETEHIIUH.




4.2.3. Opranusanuy, B KOTOpbIE COTPYIHHK MOJKET OCYILIECTBIIATE MEPEUUCICHUI
JeHeXHBIX CpeCTB (CTpaxoBble KOMIIAHHU, HErOCYJapCTBEHHbIe TIeHCUOHHBIE (DOH[IBL,
O/1aroTBOpUTENBHEIE OPraHU3allK, KPeOUTHEIE YUPeIKIEHHUs ), MOTYT IIOJIyUYUTh JOCTYII
K [E€pCOHAIBHEIM JaHHBIM PabOTHUKA TOIBKO B ClIydae ero NUCBMEHHOIO pa3pelleHHus.

4.2.4. Jlpyrue opranu3aii.

Ceegnenust 0 paboTaroiiemM COTpyIHUKE UK YIKe YBOJIEHHOM MOTYT OBITh
IPeIOCTABICHE! IPYToil OpraHu3alliy TOJIBKO C MMCBMEHHOTO0 3arpoca Ha OnaHke
OpraHu3ally, C IPUIOKEHUEM KOITMH HOTApUAIbHO 3aBEPEHHOr0 3asIBICHHS
paboTHUKa.

ITepcoHanbHBle NaHHBIE COTPYAHMKA MOTYT OBITh IIPEIOCTaBIEHEl POJICTBEHHUKAM
WK YJIEHaM €r0 CeMbHU TOJIBKO C MUCBMEHHOIO pa3pelleHus camoro COTpy JHUKA.

B ciiyuae passBoza ObIBIIast cynpyra (CyIpyr) AMeIOT IIpaBo 00paTUThCs B

OpTaHMU3alHIo C ITHCEMEHHBIM 3aIpOCoM O pasMepe 3apaboTHOM I1aThl COTpYIHHKa 0e3
ero cornacus. (YK POD).

5. 3amuTa nepcoHaNbHLIX JAHHBLIX

5.1. Tlox yrpo30ii uiy ONaCHOCTBIO YTPAThl IEPCOHANBHBIX JAaHHBIX IOHUMAETCS
eIUHUYHOE MJIM KOMIUIEKCHO®, PealbHOe MM TOTeHIIMAIbHOE, aKTUBHOE HIIHU
ITACCUBHOE MIPOSIBIICHUE 3JI0YMBINLIEHHBIX BO3MOXKHOCTEH BHEITHUX MIIM BHYTPEHHHX
HUCTOYHHMKOB YIPO3BI CO3aBaTh HEOMAronpHaTHbIE COOBITHS, OKa3bIBaTh
AecTabuIM3Upylolee BO3AeHCTBIE Ha 3alUIIaeMy0 HHQOPMALIHIO.

5.2. Puck yrpo3sl JIFOOBIM WH(MOPMAITMOHHBIM PECYPCAM CO3IAI0T CTHUXHUHEIE
OencTBusl, SKCTPEMAIIbHEIE CUTYalluH, TEPPOPUCTAYECKUE IEHCTBUS, aBapHu
TEXHUUECKUX CPEJICTB M JIMHUN CBSI3U, Apyrue 00BEKTUBHbBIE OOCTOATENLCTBA, A TAKKE
3aMHTEPECOBAHHBIE W HE3aMHTEPECOBAHHbIC B BOSHUKHOBEHUH yTPO3bI JIMIIA.

5.3. 3amyra nepcoHaIbHBIX AaHHBIX IPeACTaBLieT coO0MH KeCTKO
perJaMeHTUPOBAaHHBIN U AMHAMHUYECKH TEeXHOJIOTHUECKHH IpoIiecc,
IIpeIyTpexIaroii HapyIIeHHe JOCTYITHOCTH, IeJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(UIEHIIMATHHOCTH TIePCOHATBHBIX AaHHBIX U, B KOHEUHOM CUETE,
o0ecreunBaloLIMid J0CTATOUHO HAIEKHYI0 6e30I1acHOCTh HH(OPMAIUHK B IIPOLIECCE
YIIPaBIEHYECKOH U IIPOU3BOACTBEHHON NEATEIbHOCTH KOMIIAHKH.

5.4. 3amuTa repcoHalbHbIX JaHHBIX pabOTHUKA OT HEIPABOMEPHOI'0 KX
UCIIONB30BAHKS WK YTPaThl JOIDKHA OBITH 00ecreyeHa paboToareseM 3a c4eT ero
CPEJCTB, B IOPSIKE, yCTAHOBICHHOM (eepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHsIsT 3a1UTay.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHUPOBAHHOI'0 JOCTYIIA K IIEPCOHAIBHBIM
JaHHBIM SIBJISIETCsI, KaK IIPaBuIIo, IIepcoHa, paboTatoluii ¢ JOKyMeHTaMy B 0azamMu
DaHHBIX. PeriiaMeHTaiys Jocryla nepcoHana K KOHQUAECHIHaIbHEIM CBEICHHUSIM,
HOKyMeHTaM u 6a3aM JaHHBIX BXOAMUT B YHACJIO OCHOBHBIX HAIpaBIeHUH




OpraHU3aIlMOHHOMN 3aIUTEH HHOOPMALIHH U IMpeaHasHaueHa I pasrpaHudeH s
TIOJTHOMOYHH MEXy PYKOBOIUTENSIMH U CIELHATICTAMH OpraHU3alHH.

5.5.2. lns obecriedeHn BHYTpPEHHEW 3allIUTHI IEPCOHANBHBIX HaHHBIX PAOOTHHKOB
Heo0XonuMo coOJroaTh psin Mep:

- OrpaHUYCHHUE H pEerilaMEHTallMs cocTaBa pa60THPIKOB, CIJYHKIIHOH&HBHBIC
00513aHHOCTH KOTOPBIX Tp66YIOT KOHC]:JHL[CHI.[H&HBHBIX 3HaHHfI;

- cTporoe u3buparensHoe U 00OCHOBaHHOE paclipe/ielleHue J0KYMEHTOB U
HHGOpMAIH MeX Ty paboTHUKAMHY;

- paioHanbHOe pasMelreHue pabounx Mect pabOTHUKOB, IPU KOTOPOM HCKIIFOYAIOCh
Obl OECKOHTPOJIBHOE MCIIOJIb30BaHKE 3allMILaeMoi MH(pOopMaLuy;

- 3HaHUe pabOTHUKOM TpeOOBaHUI HOPMATHUBHO — METOAMYECKUX HTOKYMEHTOB 110
3aIuTe HHHOPMalUK U COXPaHEHUH TalHbI;

- HaJnYKe HeOOXOMUMEIX YCJIOBHM B MOMEIIEHUH Ui paboTEl ¢
KOHOUIEHITHATHFHEIMU JOKyMEHTaMU | 0a3aMy JaHHBIX;

- OlIpeelICHHUE M periaMeHTalrsa cocTraBa paﬁoTHHKOB, HMECIOIIKX IIPpaBO HOCTYIIA
(BXO,I[&) B IIOMEIIEHHE, B KOTOPOM HaXOOHTCs BEIYUCIUTEIbHA TEXHUKA,

- OpraHu3alus MOopsAaKa YHHYTOXKEeHUs HH(OpMaLUH;

- CBOEBpeMEHHOE BBISIBIICHHE HapylleHusI TpeOOBaHUN pa3pellUTEeIbHOM CHCTEMEI
HocTyna pabOTHUKAMU MOJIpa3IeneHus;

- BOCIIUTATENbHASL ¥ pa3bsICHUTENbHAI paboTa ¢ COTPYAHHUKAMU [10Apa3LeIeH s 110
IpeIyIpexICHUIO YTPaThl LIEHHBIX CBeACHUH 1Py paboTe ¢ KOHPHUIEHIIHAIbLHBIMH
IOKYMEHTaMH,

- He JIOIyCKaeTCs BblJaya JHYHBIX JIe]l COTPYIHUKOB Ha paboune MecTa
pykoBomuTesel. JIndHEIE ema MOTYT BEIaBaThCs Ha pabouue MecTa TOIBKO
reHepalbHOMY THUPEKTOpPY, pabOTHHKAM OT/ea MepCcoHana U B HCKIIOYATEILHBIX
CIly4asiX, [10 MUCbMEHHOMY Pa3pellleHUI0 TeHepalbHOTO JUPEKTOPA, - PYKOBOIUTEIIIO
CTPYKTYPHOIO IIoJpa3/ieleHus. (Hanpumep, IIpH NOArOTOBKE MAaTEPHAIOB VL1
arrectanuu pabOTHHKA).

5.5.3. 3ammra nepcoHaJbHBIX JaHHBIX COTPYAHUKA HA SJIEKTPOHHEIX HOCHTEISX.

Bce mamkw, cozmepikaliie I[epCOHANBHBIE JaHHble COTPYAHHKA, HO/DKHEL OBITh
3aIlUIIeHBl [1aposieM, KOTOPBIM coolbluaercss pyKOBOIMUTENIO CIIYXKOBI yIIpaBIeHHUS
IIEPCOHANIOM M PYKOBOJIUTEIIO CIIy>KObI HHQOPMALMOHHBIX TEXHOIOTHI

5.6. «BHeIIHsIsT 3a1uTay.

5.6.1. Jlns 3ammTsl koH(pUACHIMANEHONH HH(POPMALIMK CO3AI0TCs IieNIeHapaBIeHHEIE
HeOmaronpuaTHLIE YCJIOBHSI U TPYJAHOIPEOJOJNMMBIE IPEIATCTBHS IS JIMLA,



[BITAIOLIETOCS  COBEPIIMTh  HECAHKIMOHUPOBAaHHBIA  JOCTYIl M OBJaIeHHE
uHQopmanmeit. Ilenblo M pe3ylabTaToOM HECAHKIMOHUPOBAHHOIO  JIOCTYNA K
UHQOPMALIMOHHBIM pecypcaM MOXkeT ObITh He TOJIBKO OBIaJIeHHE LeHHBIMH
CBEICHUAMHM M MX MCIIOJIB30BaHUE, HO U UX BUIOU3MEHEHHE, YHUUTOXKEHHE, BHECEHHUE
BUpYCa, oAMEHa, (anbcu(uKalys cogepyKaHus PEKBU3UTOB JOKYMEHTa U JIp.

5.6.2. llon mocTopoHHUM JIUIIOM TIOHHMaeTcs Jro0oe JHIIo, He HMEIOIIee
HEIOCPEJICTBEHHOTO OTHOIIEHUsS K JESITEIFHOCTH KOMIIAHUU, TTOCETUTEINH, PAOOTHUKH
OpYrdX OpraHu3allMoOHHBEIX CTpyKTyp. [locTopoHHue nuila He MOOJDKHBI 3HATH
pacnpenenenue  (QyHKUuM, pabouWe  TPOIECCHl, TEXHOJOTHUIO  COCTABJICHMUS,
odopMIIeHHS, BeIeHHUSI M XpaHEHUs JOKYMEHTOB, JieJ ¥ pabo4ux MarepuajioB B OTIENE
IepcoHara.

5.6.3. Jlns obecriedenusl BHeIIHeH 3alUTHI IEPCOHANBLHBIX JaHHBIX COTPYAHHUKOB
HeoOXO0UMO COOMNIOIaTh PSI Mep:

- TIOPSIOK TIprieMa, y4eTa U KOHTPOJISL AeSATEIbHOCTH IIOCETUTENeH;

- IPOILYCKHOM pPeXUM OpraHu3aiuu;

- y4eT U OPSI0K BBIIA4X YAOCTOBEPEHU;

- TEXHHYECKHUE CpPelCTBA OXPaHBl, CUTHATH3ALINH;

- TIOPSIIOK OXPaHbl TEPPUTOPHH, 3MaHUH, TTOMEIIEHNWN, TPAHCIIOPTHBIX CPEICTB;

- TpeGoBaHMs K 3amiuTe MHPOPMAIINU [P HHTEPBBIOUPOBAHUNA U COOECeI0BaHUsIX.
5.7. Bce nuua, cBSI3aHHBIE C MONydeHHEM, 00paboTKOM U 3alUTOH IEPCOHAJIBHBIX
JaHHBIX, 00sI3aHEBI MTOITHUCATEH 00SI3aTEIBCTBO O HepasIlallleHHH ITepCOHaIBHBIX TaHHBIX
pabOTHHKOB.

5.8. I1o BO3MOXXHOCTH TIepCOHANIbHBIE JaHHbIe 00€3IMYUBAIOTCS.

5.9. Kpome mep 3alUThl  [IEPCOHAIBHBIX  [JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATeNbCTBOM, paboTomareny, pabOTHUKM UM WX IPEJCTaBUTENH MOIYT
BBIpa0aThIBATH COBMECTHBIE MEPBI 3allUTHI IEPCOHATBHBIX JaHHBIX PAOOTHHKOB.

6. [IpaBa u 06s13aHHOCTH pabOTHHKA

6.1. 3akperuienue mpaB pabOTHHKA, perIaMeHTHPYIOIKX 3allUTy €T0 IePCOHAIBHBIX
JaHHBIX, 00ecreurBaeT COXPAHHOCTE MOJTHON U TOYHON MH(OPMALIUU O HEM.

6.2. PabOTHUKH ¥ WX NPEACTABUTENIH JOJDKHBEI OBITH O3HAKOMJIEHB! I10]] PACIIMCKY C
JOKYMEHTaMH OpraHH3allii, YCTaHaBIHBAIOMIUME MOPSI0K 00paboTku NepCcoHanbHbIX
IOaHHBIX pabOTHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTSIX B 3TOH 00/1acTH.

6.3. B uensx 3aliuTBl MEPCOHANBHBIX [JaHHBIX, XpaHALIMXCS Yy paboromared,
pabOTHUK UMeEeT IIPaBo:



- TpebOoBaTh MCKIIOUSHHMS HIIU UCIPABIICHN HEBEPHBIX HIIH HEMOJIHBIX IIEPCOHATBHBIX
TaHHBIX.

- Ha CBOOOJHBIH OecCIIaTHBIA NOCTYN K CBOMM IIEPCOHAIBHBEIM JaHHBEIM, BKITIOYAs
[IpaBO Ha IOJIy4yeHHe KOIHi JII000H 3aIKcH, ConeprKaIleil mepcoHalbHbIe TaHHBIE;

- IIepCOHaJbHBIE  JaHHBIE OLEHOYHOIO XapakTepa  JOIOJHUTH 3asBICHUEM,
BBIP@KAIOIIHUM €TI0 COOCTBEHHYIO TOYKY 3PEHHUS;

- OMPEIENIATh, CBOMX IIPEACTABUTENECH IS 3alUTEl CBOUX [I€PCOHANIBHEIX JaHHEIX;
- Ha COXpaHEHHEe U 3aLIUTy CBOEHU JIMYHOM U CeMerHOMN TalHEbI.
6.4. PabotHuK 00s13aH:

- nepejgaBaTh pabdOTOAATENI0 HIIM €ro IPEICTABUTENI0 KOMILIEKC IOCTOBEPHEIX,
JOKYMEHTHPOBaHHBIX [1€PCOHABHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJEH Tpy10BEIM
xonekcoM PD.

- CBOCBPEMEHHO coo01arts paﬁoToz[aTemo 00 W3MEHEHHH CBOHUX MNEPCOHAIBHBIX
JaHHBIX

6.5. PaGorHuku cTaBsaT paboTomaTesis B HM3BECTHOCTE 00 W3MEHEHUH (PaMUIHH,
MMEHHM, OTYECTBA, NaThl POXKIEHHUS, YTO IIOJyHaeT OTPAXKEHHE B TPYLOBOW KHIDKKE Ha
OCHOBaHHH NPEICTaBICHHBIX HOKyMeHTOB. [Ipu HeoOXOIMMOCTH H3MEHSIOTCS JaHHEIE
006 obpasoBaHuH, IPOYECCHH, CIIEMUATLHOCTH, IPHCBOEHUH HOBOTO paspsiaa  Ip.

6.6. B nensx 3amMTE YaCTHOW JKU3HM, JTUYHOW W CeMEWHOW TalHbl pabOTHUKU HE
JIOJDKHBI OTKA3bIBATHCSI OT CBOETO IpaBa Ha 00paboTKy MepCOHANBHBIX JAHHBIX TOIBKO
C MX corjacus, IIOCKOJIBKY 35TO MOXET IIOBII€Yh IIPUYMHEHHE MOPAJILHOTO,
MaTePHaJIbHOTO Bpe/a.

7. OTBETCTBEHHOCTD 3a pasriiallieHue KOH(GUICHIMAIBHOH HHPOPMAaLlUy, CBI3aHHOM ¢
IIepPCOHAIbHBIMH JaHHBIMHA

7.1. IlepcoHanbHas OTBETCTBEHHOCTH — OZIHO U3 IJIaBHEIX TpeOOBaHMI K OpraHU3aliu
(QYHKIHOHUPOBAHMS CHUCTEMBI 3aIUTHI T1EPCOHATBHON WH(MOPMAIMK U 00s3aTeNbHOe
yciioBue obecriedyeHust 3 HeKTHBHOCTH 3TON CHCTEMEL.

7.2. FOpunuaeckne 1 QU3MYECKUE JIHIA, B COOTBETCTBUH CO CBOMMH IOIHOMOYHUIMH
Blazelonye uHpopManued O rpaxaaHax, IOJyYarollde W HCIIONIB3YIOIIHe €€, HeCyT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOIATEILCTBOM Poccuiickoit dDenepauuu 3a
HapylleHHe pexuma 3alluThl, o00paloTKM U TMOpsAKa HCIOJIB30BAHUS 3TOH
uH(OpMALIKH.

7.3. PyxoBomuTens, pa3peuialolivii JOCTYNl COTPYAHWKA K KOH(HUIEHIHAILHOMY
TOKYMEHTY, HECET IIEPCOHANBHYIO OTBETCTBEHHOCTE 3a HaHHOE pa3pelleHHe.

7.4. Kaxapli  COTpyIHHUK OpraHu3alyy, I[OJIy4alomui gt  paboTel
KOH(QUOCHUUANBHBIH JOKYMEHT, HECeT eUHOJINYHYI0O OTBETCTBEHHOCTH 3a
COXPAHHOCTH HOCUTENS ¥ KOH(DHIeHITHAIbHOCTE HH(OPMAITHH.



7.5. Jlua, BUHOBHBIE B HapyllleHHM HOPM, PeryJHpYIOUHMX IOJydeHHe, 00paboTKy u
3aAIIUTY [epCOHAIBHBIX  JTaHHBIX  pabOTHUKA, HeCyT JMCLUIUIMHAPHYIO,
aJIMUHUCTPATUBHYO, TI'Pa)XJaHCKO-TIPABOBYIO MJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (hellepanbHBEIMK 3aKOHAMH.

7.5.1. 3a HEUCHIOJIHEHHE WJIM HEHAIJIeKAIIEee UCIIOJIHEHHE DPAO0OTHUKOM I10 €ro BHHE
BO3JIO’KEHHBIX Ha HEero o0s3aHHOCTeM IO COOMIONEHUIO YCTAHOBJIEHHOIO IOpsiIKa
paboTel  cO cBeIeHUSIMH KOH(PHUICHIMATHHOIO  XapakTepa paboTomaTess BIIpaBe
OpUMEHATH NpenycMoTperHsle TpynossiM Kogekcom AUCIUIUTMHAPHBIE B3BICKAHUS.

7.5.2. JIomXHOCTHBIE JuIla, B 00S3aHHOCTH KOTOPBIX BXOIUT BeJeHHe MepCOHAIBHBIX
JNAHHBIX COTPYIHUKA, 00s3aHEl 00E€CIeUUTh KaXKIOMY BO3MOKHOCTH O3HAKOMJIEHHS C
JOKYMEHTAMH H MaTepHajaMH, HEIMOCPEICTBEHHO 3aTparWBaroOIlMMH €ro IpaBsa H
cBOOOABI, €CIM HHOE HE IMPEeayCMOTPEHO 3aKoHOM. HempaBoMepHBIA OTKa3 B
IIpeIOCTaBICHUM COOpaHHBIX B YCTAHOBIEHHOM IIOpPAJAKE [OOKYMEHTOB, JIH0O
HECBOEBPEMEHHOE IIPeJ0CTaBlICHHEe TAaKWX JOKYMEHTOB WM HHOW HHOpOpMalUU B
Clly4asiX, IIpeyCMOTPEeHHBIX 3aKOHOM, JIUOO0 MpeaoCcCTaBIeHNe HeNOIHON UM 3aBeOMO
JIOKHOU MH(pOpMAaIIHK — BIeUET HAJIOKeHHEe Ha JOJKHOCTHBIX JIUIL aIMUHUCTPATHBHOTIO
mrpada B pasmepe, ompenensiemom  Kogexcom 00— aAMMHHCTPAaTHBHBIX
[IpaBOHAPYILIEHUSX.

7.5.3. B coorBerctBun ¢ I'paxmanckum Koxpexcom unila, HE3aKOHHBIMA METOJaMHU
MOJIyYUBIINEe UHOOPMAIIUIO, COCTABIIIOIIYIO CIIyXeOHyI0 TalHy, 00s13aHbI BO3SMECTUTD
IpUYUHEHHBIE YOBITKY, IPUYEM TaKas ke OOs3aHHOCTh BO3JIaraeTcsl ¥ Ha paOOTHHKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTH 34 HapylleHHe HEIIPUKOCHOBEHHOCTH YaCTHOM
KM3HM ( B TOM 4Hcle He3aKOHHOe coOupaHue WM paclpocTpaHeHWe CBEeIEeHUH o
YACTHOW JXM3HM JIMLA, COCTABIISIONIEr0 ero JIMYHYIO WU CeMeMHyro TaiiHy, 0e3 ero
COIUIacusl), HEIPaBOMEpHBIM HOCTYyNl K OXpaHsieMOM 3aKOHOM KOMIIBIOTEPHOMN
MH(OpPMalLUK, HEIIPaBOMEPHBIH 0TKa3 B [IPEJOCTaBICHUM COOPaHHbIX B YCTAHOBIEHHOM
IOpsJIKe JOKYMEHTOB M CBEINCHMH (eclM OTH [eSHHUS NPUYUHWIN Bpej IpaBaM |
3aKOHHBIM HHTEpecaM TpaK[aH), COBEpIIEHHBIE JHUIIOM C HCIIONB30BAHUEM CBOErO
CIy’ke0HOrO IIOJIOKEHMs HakasbiBaercsl Tpadom, JIubO JIMIIEHUEeM IIpaBa 3aHMMAaTh
OIpe/ielleHHble JIOJDKHOCTU HIIM 3aHUMATHCS OTIPENEJIEHHON JeATelbHOCTEI0, 00
apecToM B cooTBeTcTBUU ¢ YK PO,

7.6. HenpaBOoMepHOCTb  [EATENBHOCTH OPraHOB TI'OCYJapCTBEHHOH — BIIACTH U
opraHuzauuii 1o cOopy M HCHIOJIB30BAHUIO MEPCOHAIBHBIX JaHHBIX MOXET OBITH
YCTaHOBJIEHA B CyAeOHOM IOpsIKE.



